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Sample Emails

Customizing and Importing Sample HTML Emails
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Using your own Images

The HTML code for this email pulls the sample images directly from the folder that was extracted. The source code for the images looks something like this:

<img src="C:\Sample Email Session Confirmation\Logo.jpg" width="747" height="338" alt="Logo">
To use your own images with this email, save your image files as a .JPG and give them the same names as the corresponding images (e.g. Name your studio’s logo image as “Logo” to replace the file called “Logo”). Then paste your images into the folder located at C:\Sample Email Session Confirmation\ and replace the existing sample images.

Customizing the Email Content

If you want to change the wording within the email to match your studio’s tone of voice, the changes will need to be made within the HTML code. ‘Right-Click’ the file HTML Code and select Open With > Notepad. This opens the HTML coding in an editable format.

Scroll down to the bottom of the notepad where the actual email content is listed. If you can’t find the email body, try pressing CTRL+F and searching for where the document says “Dear”. The notepad should take you directly to the beginning of the email content.

From here, edit the wording as necessary for your studio. We recommend not modifying any formatting “tags” (e.g. <br>) within the code unless you have experience with HTML coding.

Click File > Save to save your changes.

Importing the HTML Code
Within Spectra/myStratus, go to Tools > Design Tools > HTML Email Builder. Click the + icon to create a new email. First fill out the email’s information (i.e. Description, Subject, etc.). Any Data Type is compatible with the merge fields in this email. 

In the ribbon of the email, select Import HTML and browse out to where the HTML code is saved on your computer (C:\Sample Email Session Confirmation\HTML Code.html). After clicking Open, the HTML code will be inserted directly into the email builder.
Check the Preview tab to ensure that all formatting is correct on the email.

You’ll also need to upload the email’s images to the Stratus Drive. This will enable your images to be visible when the email is sent out to clients. To do this, select Upload Images to Stratus Drive in the ribbon of the email builder. This process automatically looks through the email’s source code, finds any images, uploads them to the drive, and replaces the code with links to the new image location.

After the above is finished, send the email to your own email address as a test before sending to other clients.

For any issues with this process, please email Tech Support at Support@StudioPlusSoftware.com
